
 

New Employee Infinite Campus My Data Update Instructions 
 

 

1. Go to www.boyertownasd.org  
 
 

2. Click on the IC icon on the homepage 

 

 

 

3. Click on the Infinite Campus Staff icon 
 

 

 
 
 
 
 

 

http://www.boyertownasd.org/


 
4. Log into Infinite Campus- Click on the Single Sign-On (SSO) button 

 

 
 
 

5. Click on Census 
 

 

 

 
6. Click on My Data  

 

 
 

 



 

7. Click on Request Demographic Update
 

 
 

 

8. Update Type- select “I am adding or correcting my information” 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



9. Person Information section
a. Verify/update information already entered
b. Complete any blank required fields. Required field names are red with an asterisk as

highlighted in the screenshot below
c. You may also complete any other fields deemed necessary in this section

10. Personal Contact Information section- this section needs to be completed as this is how you will
receive important district messages and school closure information

a. Email should contain your work email address
b. Secondary email address is optional
c. Enter a cell phone number or home phone number under Cell Phone
d. Select the checkboxes Emergency, Staff, General, and Priority for Email and Cell Phone as

shown highlighted below
e. You may enter additional phone numbers
f. You may select other checkboxes for your additional contact preferences

lshade
Highlight



 

11. Click Save Request when you are done.  

Note: After your request is saved, changes will not be visible until the SIS Administration team 
approves the request. Only one submission is necessary 

 

 
 

If you have any questions, please email Lisa Shade at lshade@boyertownasd.org. 
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